
City of Palm Coast, Florida
Agenda Item

   Agenda Date: April 16, 2024

Department COMMUNITY DEVELOPMENT Amount  
Division PLANNING Account #  

Subject:  APPOINT FIVE (5) MEMBERS AND ONE (1) ALTERNATE TO THE 
RESIDENTIAL DRAINAGE CITIZEN ADVISORY COMMITTEE

Presenter:  Virginia Smith, Land Management Administrator

Attachments:  
1. Applications (6)

Background:  
On February 20, 2024, City Council adopted Resolution 2024-33 creating the Residential 
Drainage Citizen Advisory Committee.  This Committee was created from an expression of 
interest among the City Council, City Officials, and members of the public for a review of 
issues related to construction upon original ITT platted lots and the potentially related effects 
thereof upon adjacent properties. 

Given the reported effects upon property owners and residents, the City Council desired that 
the circumstances be further researched and evaluated, and for the identification of potential 
resolution of identified issues. Council further desired to provide ample opportunity for the
public to participate in such process. Therefore, City Council deemed it appropriate a 
Residential Drainage Citizen Advisory Committee be established for the purpose of 
researching and evaluating such issues and provide reports to the City Council on its 
findings and recommendations as to the issues, such that the City Council may fully 
evaluate same.

The Residential Drainage Citizen Advisory Committee (“Committee”) was established, as an 
ad-hoc committee composed of at least five (5) and no more than nine (9) Committee 
members, with two (2) alternate members. Each Committee member and alternate member 
shall be appointed, respectively, by the majority vote of the five (5) members of the City 
Council. 

This Committee membership is open to all members of the City’s community, to include but 
not be limited to concerned citizens, affected residents and owners, and current or past 
professionals of the construction industry or those with expertise in hydrology, geology, 
surveying, and/or stormwater conveyance systems.

The Committee shall meet at least once monthly until otherwise directed by the City Council. 
The Committee shall elect a Chairperson and Vice Chairperson at its first meeting, then, 
annually thereafter. The Committee shall evaluate and identify issues related to construction 
upon original ITT platted lots and the potentially related effects thereof upon adjacent 
properties. The Committee shall research potential resolutions to identified issues. The 
Committee shall identify potential funding sources for identified resolutions. The Committee 
shall formulate findings and recommendations in relation to potential assistance and 
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remedies for identified damages. 

On a regularly scheduled basis, or as otherwise requested by the City Council, the Citizen 
Advisory Committee shall provide written and oral reports to the City Council. The City 
Council, upon receipt of the reports of findings and recommendations of the Citizen Advisory 
Committee, shall review same and determine what action, if any, to be taken by the City.

The establishment of the Committee did not create an obligation of the City to take any 
particular action in relation to the findings and recommendations provided to the City Council 
by the Committee’s reports. Further, establishment of the Committee did not thereby create 
nor intend to create any liability against the City in relation to any issues being researched 
and evaluated by the Committee.

Staff received six applications for this ad-hoc committee. Background checks were 
completed, and the results are available in Human Resources.  All applicants have received 
the Resolution creating the Committee and are aware of the commitment associated with 
serving on this Committee. 

The applicants are as follows: 

Applicant District Occupation
Tony Amaral Jr 2 Contractor/Property Manager
Richard Cooper 2 Property/Casualty Insurance Executive
Traci Domke 1 Construction/Property Manager
David Mossman 3 VP Sales IT
Donna Stancel 3 Financial Life Health Annuity Agent (Semi-retired)
Maria J Wuerth 1 Sales Representative (Retail)

 

Recommended Action:  
APPOINT FIVE (5) MEMBERS AND ONE (1) ALTERNATE TO THE RESIDENTIAL 
DRAINAGE CITIZEN ADVISORY COMMITTEE

38



39



40



41



42



43



44



Revised 3/8/24 

 
 

 
 
 
 

VOLUNTEER BOARD AND COMMITTEE APPLICATION 

Thank you for your interest in serving the City of Palm Coast.  

Your completion of this application is necessary so that the members of the City Council can thoroughly review each 
application as part of their consideration of your appointment. 

Please be advised that background screening of all applicants is required.  

Résumés may be attached.  

Please check the Board/Committee/Council for which you are applying:  

 Beautification & Environmental Advisory Committee*  
Planning & Land Development Regulation Board * 
** ♠ 

 Code Enforcement Board*  Volunteer Firefighters’ Pension Fund Board* 

 Citizen’s Advisory Committee  Bicycle and Pedestrian Advisory Committee 

 Residential Drainage Citizen Advisory Committee*   

 

Flagler County Housing Task Force/Affordable Housing Advisory Council: 
  Citizen from the City of Palm Coast representing essential services personnel 
  Representative of residential home building industry 

* Appointees must file a Financial Disclosure Form 1 at time of appointment and ANNUALLY thereafter with the Florida 
State Commission on Ethics.  

**Appointees will also serve on the Citizens’ Advisory Task Force 

♠ Requires at least one board member to be appointed from EACH City Council District, when possible. 

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW. 

RE-APPOINTMENT     Yes     No 

1. PERSONAL 

 
Name:  E-mail address  
 
Residence Address:  District #  
 
City:  State:  Zip:  
 
Mailing Address (If Different from 
Residence):  
 
Home Phone  Business Phone:  
 
Date of Birth:                   Place of Birth:  

X

  Richard Cooper rcooper@foundationrp.com

25 Lancaster Ln 2

Palm Coast Fl 32137

Same

386-986-3977 396-455-0138

08/12/1972 Winter Haven, FL 

45



Page 2 of 6 
Revised 3/8/24 

 

 
How long have you been a permanent resident of Palm Coast?   

What year did you become a continuous resident of the City of Palm Coast?  
 

List all places of residence for the last five years. 
  

  Address     City & State    From  To 

 

 

 

 

 
 
Are you a registered voter in Flagler County?   Yes  No  

Have you ever used or been known by any other legal name?   Yes    No 

If yes, explain:  

 

 
 
Are you a citizen of the United States?   Yes  No  

If no, explain:  

 

 
 
If you are a naturalized citizen of the United States, date of naturalization:   
 
  

2. EMPLOYMENT HISTORY (A résumé may be attached at the option of the applicant) (If retired, please still list your previous occupation 
and employment history.)  

If retired, please list your occupation before retirement:   

Occupation:  Current Employer:  

Current Business Address:   

 
City     State Zip   Phone # 

 
List all of your employment history during the last five years. Include employers’ name, business address, type of 
business, occupation, or job title and period(s) of employment. 
 

Employer & Address    Type of Business  Occupational Title  Period of Employment 

 

 

 
 

Have you ever been employed by any state, district, or local governmental agency in Florida?   Yes   No 
If yes, identify the position(s), the name(s) of the employing agency and the period of employment.  
 

Position    Employee Agency     Period of Employment 

 

 

   32 years 
1973-1990  and 2009 - Present 

25 Lancaster Ln, Palm Coast Fl 32137

Property & Casualty Insurance Executive Foundation Risk Partners

780 W Granada Blvd
Ormond Beach                                 FL           32174                                386-677-4761

Same as above

Fire Fighter                     City of Orange City                                        1992 - 1999
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3. EDUCATION  

High School:  Year Graduated:  
  Name & Location   

List postsecondary educational institutions or programs attended: 
 Name & Location    Dates Attended  Certificate/Degrees Received 

 

 

 

 

 

4. MILITARY SERVICE 

Are you or have you ever been a member of the Armed Forces?   Yes   No 

Date of Service:   

Branch or Component:  

Date and Type of Discharge:  

  

5. INTEREST/ACTIVITIES/COMMUNITY AND/OR CIVIC INVOLVEMENT? 

Are you currently or have you ever served on any City Volunteer Board or Committee?    Yes   No 
If yes, which Board 
or Committee?   

 
 

List any business, professional, occupational, civic, or fraternal organizations or community groups of which you 
have been a member during the past five (5) years.  
Name of Organization(s)  
 

 

 

 

6. QUALIFICATIONS FOR APPOINTMENT 

State your experiences and interests or elements of your personal history that qualify you for this appointment. 
 

 

 

 

 

Fire FIghter                      City of Altomonte Springs                               1999 - 2002

Flagler Palm Coast High School 1990

Daytona State College                                     1990 - 1996               Associate in Fire Science 

Seminole Community College                     1998 - 1999           Paramedic Program

Ormond and Flagler Chambers of Commerce, Rotary International, Ormond Main Street,
Flagler Home Builders Association, Palm Coast Historical Society, Ormond Historical Society 

Have worked as an insurnace professional for over 20 years, here in FL and have written a lot of 

Flood coverage through both prive and the federal program.   Have lived in Palm Coast for
many years and have some familiarity with drainage issues over the years.

47



Page 4 of 6 
Revised 3/8/24 

 

 
Have you received any degree(s), professional certification(s), or designation(s) related to the subject matter of this 
appointment? If yes, list below:    Yes    No 
 

 

 

 
Do you currently hold any office or position (appointive, civil service, or other) with any government entity? If yes, list 
below:        Yes    No 
 

 

 

 
Have you ever been elected or appointed to any public office? If yes, list below:    Yes    No 
 
Office Title   Date of Election or Appointment Term of Office Level of Government 
 

 

 

 
Have you or a business of which you have been an owner, officer, or employee, held any contractual or other direct 
dealings during the last four (4) years with City government, including the office or agency to which you have been 
appointed or are seeking appointment?   Yes    No   If yes, explain below: 
 
Name of Business             Relationship to the Business                                    Business Relationship to Agency 
 

 

 

 
Have you held or do you hold any occupational or professional licenses(s) in the State of Florida?   Yes   No 
If yes, provide the information below. If any disciplinary action (fine, probation, suspension, revocation, disbarment, 
etc.) has been taken against you by the issuing authority, state the type and date of this action.  
 
License/certificate Title & No.         Original Date of Issuance           Issuing Authority  Disciplinary Action/Date 
 

 

 

 

 
 
How do you believe that your education, experience, talents and skills will benefit the work of the Board or 
Committee and are you willing to act as a decision maker and not as an advocate, if required by law? 
 
 
 

 

2-20 Property & Casualty Insurance License 1997    Florida Department of Financial Services   None

2-15 LIfe & Health Insurance License   1996   Florida Department of Financial Services    None

Feel I have experience both professionally and personally that is relavent to the position.
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What is your understanding of the relationship of this Board or Committee to the City Council?  
 
 
 

 

 

 

7. REFERENCES – Please list three references (business and/or personal) 

 
 
 
Name, Address & Telephone Number 

 

 

Name, Address & Telephone Number 

 

 
Name, Address & Telephone Number 

 

 

To provide information, opinions and recommendations to the City Council.

John Walsh

John Bartolatta 

Theresa Lasic 

3 Chilham Ct    Palm Coast FL 32137    386-503-0602

12 Ellison Lane, Palm Coast Fl 32164    386-225-1709

27 Lancaster Ln, Palm Coast FL 32137    860-983-3978  
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Revised 3/8/24 

8. ACKNOWLEDGMENT 

 
 
If required by law, will you file a financial disclosure statement?     Yes    No 

 
 
I understand the responsibilities associated with being a member of a City Board or Committee and that I may be 
subject to financial disclosure laws and ex parte communications rules and that I will be subject to the Code of Ethics for 
Public Officers and Employees and City rules of conduct.  
 
 
I certify that I have adequate time to serve if appointed and that I will serve in accordance with the requirements of the 
Board or Committee to which I am appointed. 
 
 
Further, by executing this application below, I am authorizing City staff to perform a personal background screening, 
which shall include a general criminal records check and other checks relative to the board or committee for which I am 
applying. 

 
 
 
 
 

Signature  Date 

 
 
 
NOTE:  If you have questions concerning the duties and responsibilities of any of the above Boards 

or Committees please contact Virginia Smith. 
 
 
RETURN TO: Virginia Smith     PHONE: 386-986-2570 
    City of Palm Coast     
    160 Lake Ave.     EMAIL:  vsmith@palmcoastgov.com 
    Palm Coast, Florida 32164    WEBSITE: www.palmcoastgov.com 
 

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW. 

 
SUNSHINE LAW: The primary purpose of Government in the Sunshine Law is to assure public access to the 

decision-making processes of public boards and commissions. The Sunshine Law extends to 
discussions and deliberations as well as to formal actions taken by boards and commissions. 

 

Should you not be selected at this time, your application will be kept on file for consideration for six (6) months.  
Should you wish to be considered for another board, committee, or task force during that time,  

you must contact Virginia Smith and request reconsideration. 

3/11/24
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Revised 3/19/24 

 
 

 
 
 

VOLUNTEER BOARD AND COMMITTEE APPLICATION 

Thank you for your interest in serving the City of Palm Coast.  

Your completion of this application is necessary so that the members of the City Council can thoroughly review each 
application as part of their consideration of your appointment. 

Please be advised that background screening of all applicants is required.  

Résumés may be attached.  

Please check the Board/Committee/Council for which you are applying:  

 Beautification & Environmental Advisory Committee*  
Planning & Land Development Regulation Board * 
** ♠ 

 Code Enforcement Board*  Volunteer Firefighters’ Pension Fund Board* 

 Citizen’s Advisory Committee  Bicycle and Pedestrian Advisory Committee 

X

 
Residential Drainage Citizen Advisory Committee*   

 

Flagler County Housing Task Force/Affordable Housing Advisory Council: 
  Citizen from the City of Palm Coast representing essential services personnel 
  Representative of residential home building industry 

* Appointees must file a Financial Disclosure Form 1 at time of appointment and ANNUALLY thereafter with the Florida 
State Commission on Ethics.  

**Appointees will also serve on the Citizens’ Advisory Task Force 

♠ Requires at least one board member to be appointed from EACH City Council District, when possible. 
ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW. 

RE-APPOINTMENT     Yes     No 

1. PERSONAL 

Name: Donna Stancel E-mail address donnamlamb@msn.com 
 
Residence Address: 3 Smoke Candle Pl  District # 3 
 
City: Palm Coast State: FL Zip: 32164 
 
Mailing Address (If Different from 
Residence):  
 
Home Phone 314-322-6130 Business Phone:  
 
Date of Birth: 2-13-1951                  Place of Birth: St. Louis, MO 
 
How long have you been a permanent resident of Palm Coast?  3 years 

What year did you become a continuous resident of the City of Palm Coast? 2021 
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City of Palm Coast, Florida
Agenda Item

    Agenda Date: April 16, 2024

Department COMMUNITY DEVELOPMENT Amount  
Division PLANNING Account #  

Subject:  APPOINT ONE (1) MEMBER TO THE BEAUTIFICATION AND 
ENVIRONMENTAL ADVISORY COMMITTEE (BEAC)

Presenter:  Virginia Smith, Land Management Administrator

Attachments:  
1. Applications (2)

Background:  
The City of Palm Coast’s Beautification and Environmental Advisory Committee (BEAC) was 
created under Resolution 2006-07. 

Section 2. (b). The Committee shall be constituted of a total of five (5) voting members with 
one (1) member being appointed by the Mayor and each member of City Council from the 
City Council district represented, if practicable. All Committee members must be registered 
voters and residents of the City of Palm Coast. Each member shall serve terms of four (4) 
years, but the City Council may develop a program of uniform appointment and 
reappointment for all appointed bodies providing for uniform appointment dates, staggered 
terms and related matters. 

Section 2. (c). The objectives of the Committee shall be to identify issues within the City of 
Palm Coast relating to the beautification, scenic beauty, natural resource conservation, 
aesthetic enhancements, environmental protection, and other related matters and to 
evaluate and consider activities, methods, projects and programs that could be implemented 
within the City to address the matters considered by the Committee and the issues studied 
by the Committee. The Committee may make recommendations to the Planning and Land 
Development Regulation Board regarding Comprehensive Plan amendments and land 
development regulations involving its areas of review. 

One committee member, Mr. Silvers, has resigned.  Staff advertised the vacant seat and has 
received two applications to fulfill the term of Mr. Silvers, which will expire on May 1, 2026. 
Staff advertised in various ways on multiple occasions, including advertising in the media, on 
social media sites, and on the City’s website. The following are the two applicants for 
Council’s consideration:

APPLICANTS DISTRICT OCCUPATION
Susan Anderson 2 Retired C.P.A.
Jessica P. Voorhees 2 Architectural Review Coordinator

Although, not a requirement, District information has been verified by the City Clerk’s office. 
Staff has also performed the necessary background screenings of all applicants. The results 
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are available in Human Resources.

Recommended Action:  
APPOINT ONE (1) MEMBER TO THE BEAUTIFICATION AND ENVIRONMENTAL 
ADVISORY COMMITTEE (BEAC)
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Jessica P Voorhees 
Palm Coast, FL 32137, T: 703.371.9761    E: jecaj@yahoo.com 

Skills . Technical Skills: Architectural and Interior Design, Furniture and Millwork design, custom and Industrial Millwork. Cost estimation, 
negotiation and purchasing materials, Inspection and Architectural Review Coordination. Hand sketching, AutoCAD and Revit drafting, 
estimating and management programs, Microsoft Office.  
. Soft Skills: Passionate in Sustainability and Resiliency, adaptable to different environments. Project Organization and Management, 
Risk Management and Resources Management, budgeting. Leadership and Teamwork, ability to lead working teams.  
. Language Skills: Fluent in English and Spanish. 

Experience MIT Professional Certificate, Freelance and Personal Growing.   Nov.2021 – Present 

Enriching Sustainability and Resiliency knowledge and managing new options in the professional, entrepreneurship, and financial field.  

MAY Management Service INC, St. Augustine   Nov.2020 – Nov.2021 

As Architectural Review Coordinator: Providing expertise and administrative assistance to Architectural Review Boards (ARB) reviewing 
applications submitted by property owners for new construction, additions, landscape plans and any change in the external appearance. In addition, Board of Director 
requests for changes in Common Property Areas. Using Smart Webs and new software to manage the Inspections. 

Fashion Tile, Port Orange   Nov.2018 – Apr.2020 

As Estimator / Coordinator: Studying and measuring all the Project Plans for Tile and other related materials, Trucking RFIs and C.O., coordination with 
Suppliers, GCs and sometimes with the Designer. Preparing Proposals / Contract and follow-ups. Sales Representative for the Company in events with Chamber of 
Commerce of Port Orange - South Daytona, the Volusia Building Industry Association (VBIA), and the Flagler Home Builder Association. 

As Project Manager: Dealing with the programming and coordination of different Projects like the Daytona Beach International Airport (DBIA), Embry-Riddle 
Aeronautical University (ERAU), Daytona State College (DSC), and Residential Projects. Dealing with Purchase Orders, ETAs, Installation Time, and Site Coordination. 

ICBLD LLC, Miami Beach / Daytona Beach, FL    Feb.2017 – Oct.2018 

As Project Site Manager / Coordinator: Directing and reporting Painting, Roofing, Glazing, Caulking and EIFS Crews to repair and rehabilitate hotel’s hurricane damage. 

As Project Site Administrator / Co-Management of the Project: Renewing the exterior of the Hilton Daytona Beach, FL and preparing reports 
for owner: Starwood Capital. 

Freelance Designer, Washington DC / Miami Beach FL / Peru / Nicaragua/ Saudi Arabia. 2010-Present 

As an Architect and Interior Designer: Created projects for different clients, in different parts of the globe. Some of the projects were: Residential 
Interior Designs, Residential Urban Center (Duplex), Multi-Family Apartments, Villages, Temporary Thematic Parks Layouts for Magic Land Park, etc. 

POTOMAC ARCHITECTURAL MILLWORK CORPORATION, Washington DC  2006-2009 

As a Cost Estimator / AutoCAD Drafter / Project Manager: Coordinated Millwork projects, many simultaneously, including projects for: The 
Pentagon, The National Harbor, The 4th Presbyterian Church, Wells Fargo, The Jefferson Hotel, and special custom mansions, and Kitchens. 

 CONSORCIO CAROLINA International (Peru), INVERMUN (Ecuador) 2003-2005 

As an Architect / Interior Designer / Project Manager: Designed, Budgeted, Built, Coordinated and Supervised Gambling Halls / Casinos in Peru 
and Ecuador. 

Education Architect, Licensed in Peru, South America 1990-2024 

1990 - 1996 Universidad Particular de Chiclayo; Chiclayo, Peru. Architecture and Urbanism Faculty, Merit-based scholarship - Top Third. 
Title: Architect C.A.P. #6540 (Peruvian Architectural School) 
1998 AutoCAD, Desktop Certified, Senati – Lambayeque, Peru. 
2001 Miraflores, Interior Design School, Feng Shui Design,  
2005-2007 INLINGUA, Washington, DC: English Translator Level. 
2018-2019 DSC, Daytona Beach: Architectural and Building Technology. AS Degree. Desktop Certified AutoCAD 2018. 
2023/2024, Massachusetts Institute of Technology (MIT Professional Education) Professional Certificate Program in Sustainability. Toward 
earning LEED and other Green Certifications. 
Academy Awards: 2nd Place in the Special Commission of Architectural Design in the XIV National Congress of Architectural Students. 1st, 2nd and 3rd places 
in Architectural Design I, V, VI, VIII and IX Career Courses.  
DSC Award: 2018-Fall: High Academic Achievement, Fall President’s List. 
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City of Palm Coast, Florida
Agenda Item

     Agenda Date: April 16, 2024

Department PUBLIC SAFETY Amount  
Division FIRE Account #  

Subject:  APPOINT ONE (1) MEMBER TO THE VOLUNTEER FIREFIGHTERS 
PENSION BOARD

Presenter:  Kyle Berryhill, Fire Chief

Attachments:  
1. Applications (5)

Background:  
In May of 2021, City Council appointed Patrick Delsordo to the Volunteer Firefighters 
Pension Board. Mr. Delsordo’s term will be expiring on May 1, 2024. City Council will need 
to appoint one applicant to fill the open seat. 

The intent of the Board is to serve as the Volunteer Firefighters’ Retirement System Plan 
Administrator and The Trustee of the Fund. In addition, the general administration, 
management, and responsibility for the proper operation of the system shall be vested in 
the Board. The Board is responsible for administering the trust fund.

Section 175.06, Florida Statutes mandates that the pension plan be administered by a five 
(5) member Board. Two (2) of the five (5) members are to be appointed by City Council; 
two (2) are elected by the Volunteer Firefighters and the fifth member is chosen by the 
majority of the previous four (4) members. Statute sets the term of the office at two (2) years 
for all members; however, there are no term limits.

There were five (5) applications received for Council’s consideration: 
 Patrick Delsordo
 Patrick Juliano
 Howard Peiffer
 Donna Stancel
 Paul Thorn

Recommended Action:  
APPOINT ONE (1) MEMBER TO THE VOLUNTEER FIREFIGHTERS PENSION 
BOARD 
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Revised 2/29/24

VOLUNTEER BOARD AND COMMITTEE APPLICATION
Thank you for your interest in serving the City of Palm Coast.

Your completion of this application is necessary so that the members of the City Council can thoroughly review each 
application as part of their consideration of your appointment.

Please be advised that background screening of all applicants is required.

Résumés may be attached.
Please check the Board/Committee/Council for which you are applying:

Beautification & Environmental Advisory Committee* Planning & Land Development Regulation Board *
** ♠

Code Enforcement Board* Volunteer Firefighters’ Pension Fund Board*
Citizen’s Advisory Committee Bicycle and Pedestrian Advisory Committee

Residential Drainage Citizen Advisory Committee*
Flagler County Housing Task Force/Affordable Housing Advisory Council:

 Citizen from the City of Palm Coast representing essential services personnel
 Representative of residential home building industry

* Appointees must file a Financial Disclosure Form 1 at time of appointment and ANNUALLY thereafter with the Florida 
State Commission on Ethics.

**Appointees will also serve on the Citizens’ Advisory Task Force

♠ Requires at least one board member to be appointed from EACH City Council District, when possible.

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW.

RE-APPOINTMENT   Yes     No

1. PERSONAL

Name: Patrick DelSordo E-mail address thepondhppr@yahoo.com

Residence Address: 470 Bulldog Dr. apt 1203 District #

City: Palm Coast State: Fl Zip: 32164

Mailing Address (If Different from 
Residence):

Home Phone 386-503-5023 Business Phone:

Date of Birth: 02/11/1969                  Place of Birth: New Jersey
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How long have you been a permanent resident of Palm Coast? 42 years

What year did you become a continuous resident of the City of Palm Coast? 1982

List all places of residence for the last five years.

Address City & State From To

    1 westfalls ln                                                                                                    Palm Coast, Fl                                                                                                1998                                         

2020
470 Bulldog Dr  apt 1203                                Palm Coast, Fl                                              2020                    2024

Are you a registered voter in Flagler County?  Yes  No

Have you ever used or been known by any other legal name?   Yes   No

If yes, explain: Born Patrick J Occhiuzzo , had name legally changed in 1983 to Patrick N DelSordo

Are you a citizen of the United States?  Yes  No

If no, explain:

If you are a naturalized citizen of the United States, date of naturalization:

2. EMPLOYMENT HISTORY (A résumé may be attached at the option of the applicant) (If retired, please still list your previous occupation 
and employment history.)

If retired, please list your occupation before retirement: Owner of “the pond hopper” hardscape company

Occupation: landscape/hardscape Current Employer: Retired

Current Business Address:

City State Zip Phone #

List all of your employment history during the last five years. Include employers’ name, business address, type of 
business, occupation, or job title and period(s) of employment.
Employer & Address Type of Business Occupational Title Period of Employment

Have you ever been employed by any state, district, or local governmental agency in Florida?   Yes   No
If yes, identify the position(s), the name(s) of the employing agency and the period of employment.
Position Employee Agency Period of Employment
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3. EDUCATION

High School: Flagler Palm Coast High School Year Graduated: 1987
Name & Location

List postsecondary educational institutions or programs attended:
Name & Location Dates Attended Certificate/Degrees Received

Flagler/Volusia Fire Academy                                          1985-1995                           multiple fire certificates

4. MILITARY SERVICE

5.
Are you or have you ever been a member of the Armed Forces?   Yes   No

Date of Service:

Branch or Component:

Date and Type of Discharge:

6. INTEREST/ACTIVITIES/COMMUNITY AND/OR CIVIC INVOLVEMENT?

Are you currently or have you ever served on any City Volunteer Board or Committee?   Yes   No
If yes, which Board 
or Committee? Palm Coast Volunteer Firefighters Pension Board

List any business, professional, occupational, civic, or fraternal organizations or community groups of which you have been a member 
during the past five (5) years.
Name of Organization(s)

7. QUALIFICATIONS FOR APPOINTMENT

8.

State your experiences and interests or elements of your personal history that qualify you for this appointment.

20 years as a volunteer firefighter in Flagler County, 10 years with Palm Coast 10 years with St Johns Park
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Have you received any degree(s), professional certification(s), or designation(s) related to the subject matter of this appointment? If 
yes, list below:   Yes   No

firefighter training certificates over a 20 year career as well as the 1985 fires (black friday) ; 1998 fires ; assisted in the 2011 fires

Do you currently hold any office or position (appointive, civil service, or other) with any government entity? If yes, list below: 
  Yes   No

Have you ever been elected or appointed to any public office? If yes, list below:   Yes   No

Office Title Date of Election or Appointment Term of Office Level of Government

Have you or a business of which you have been an owner, officer, or employee, held any contractual or other direct dealings during the 
last four (4) years with City government, including the office or agency to which you have been appointed or are seeking appointment?   
Yes   No If yes, explain below:

Name of Business            Relationship to the Business                                    Business Relationship to Agency

Have you held or do you hold any occupational or professional licenses(s) in the State of Florida?   Yes   No
If yes, provide the information below. If any disciplinary action (fine, probation, suspension, revocation, disbarment, etc.) has been 
taken against you by the issuing authority, state the type and date of this action.

License/certificate Title & No.         Original Date of Issuance           Issuing Authority Disciplinary Action/Date
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How do you believe that your education, experience, talents and skills will benefit the work of the Board or Committee and are you 
willing to act as a decision maker and not as an advocate, if required by law?

Being a retired firefighter, understanding what it takes to be out there, and having spent the past 3 years on the pension board I feel I 
can still contribute knowledge and learn as well while helping to make decisions that benefit our firefighters and the city

What is your understanding of the relationship of this Board or Committee to the City Council?

We review and advise

9. REFERENCES – Please list three references (business and/or personal)

Frank Mesta   2 Walnut Pl.   904-859-0245

Robert Polidore                                                    718-986-7299

Name, Address & Telephone Number

Peter Descartes             fcso                                       702-612-7649

Name, Address & Telephone Number

10. ACKNOWLEDGMENT

If required by law, will you file a financial disclosure statement?   Yes   No

I understand the responsibilities associated with being a member of a City Board or Committee and that I may be 
subject to financial disclosure laws and ex parte communications rules and that I will be subject to the Code of Ethics for 
Public Officers and Employees and City rules of conduct.

I certify that I have adequate time to serve if appointed and that I will serve in accordance with the requirements of the 
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Board or Committee to which I am appointed.

Further, by executing this application below, I am authorizing City staff to perform a personal background screening, 
which shall include a general criminal records check and other checks relative to the board or committee for which I am 
applying.

Signature        Patrick DelSordo Date        02/29/2024

NOTE: If you have questions concerning the duties and responsibilities of any of the above 
Boards or Committees please contact Virginia Smith.

RETURN TO: Virginia Smith PHONE: 386-986-2570
City of Palm Coast
160 Lake Ave. EMAIL:

vsmith@palmcoastgov.com
Palm Coast, Florida 32164 WEBSITE: www.palmcoastgov.com

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW.

SUNSHINE LAW: The primary purpose of Government in the Sunshine Law is to assure public access to the 
decision-making processes of public boards and commissions. The Sunshine Law extends to 
discussions and deliberations as well as to formal actions taken by boards and commissions.

Should you not be selected at this time, your application will be kept on file for consideration for six (6) months.
Should you wish to be considered for another board, committee, or task force during that time,

you must contact Virginia Smith and request reconsideration.
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VOLUNTEER BOARD AND COMMITTEE APPLICATION 

Thank you for your interest in serving the City of Palm Coast.  

Your completion of this application is necessary so that the members of the City Council can thoroughly review each 
application as part of their consideration of your appointment. 

Please be advised that background screening of all applicants is required.  

Résumés may be attached.  

Please check the Board/Committee/Council for which you are applying:  

 Beautification & Environmental Advisory Committee*  
Planning & Land Development Regulation Board * 
** ♠ 

 Code Enforcement Board*  Volunteer Firefighters’ Pension Fund Board* 

 Citizen’s Advisory Committee  Bicycle and Pedestrian Advisory Committee 

 Residential Drainage Citizen Advisory Committee*   

 

Flagler County Housing Task Force/Affordable Housing Advisory Council: 

  Citizen from the City of Palm Coast representing essential services personnel 
  Representative of residential home building industry 

* Appointees must file a Financial Disclosure Form 1 at time of appointment and ANNUALLY thereafter with the Florida 

State Commission on Ethics.  

**Appointees will also serve on the Citizens’ Advisory Task Force 

♠ Requires at least one board member to be appointed from EACH City Council District, when possible. 

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW. 

RE-APPOINTMENT     Yes     No 

1. PERSONAL 

 
Name:  E-mail address  

 
Residence Address:  District #  

 
City:  State:  Zip:  

 
Mailing Address (If Different from 
Residence):  

 
Home Phone  Business Phone:  

 
Date of Birth:                   Place of Birth:  

Patrick J. Juliano PatrickJJuliano@gmail.com

32 Barkley Lane

Palm Coast Florida 32137
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How long have you been a permanent resident of Palm Coast?   

What year did you become a continuous resident of the City of Palm Coast?  

 
List all places of residence for the last five years. 
  

  Address     City & State    From  To 

 

 

 

 

 
 
Are you a registered voter in Flagler County?   Yes  No  

Have you ever used or been known by any other legal name?   Yes    No 

If yes, explain:  

 

 

 
Are you a citizen of the United States?   Yes  No  

If no, explain:  

 

 

 
If you are a naturalized citizen of the United States, date of naturalization:   

 
  

2. EMPLOYMENT HISTORY (A résumé may be attached at the option of the applicant) (If retired, please still list your previous occupation 

and employment history.)  

If retired, please list your occupation before retirement:   

Occupation:  Current Employer:  

Current Business Address:   

 
City     State Zip   Phone # 

 
List all of your employment history during the last five years. Include employers’ name, business address, type of 
business, occupation, or job title and period(s) of employment. 
 

Employer & Address    Type of Business  Occupational Title  Period of Employment 

 

 

 

 
Have you ever been employed by any state, district, or local governmental agency in Florida?   Yes   No 
If yes, identify the position(s), the name(s) of the employing agency and the period of employment.  
 

Position    Employee Agency     Period of Employment 

 

 

19 years
2005

32 Barkley Lane                    Palm Coast, Florida 32137                                    2005- Present

Lieutenant - Paramedic City of Palm Coast

1250 Belle Terre Parkway, Plalm Coast, FL 32164       386-986-2300

City of Palm Coast                         City Govt                         Lieutenant                       2017-Present
State of Florida                              State Govt                       Regional Manager          2015-2017
City of Palm Coast                          City Govt                        Firefighter                       2008-2015

Fire Lieutenant                 City of Palm Coast                                                  2008-2015 & 2017 - Present
Regional Manager            Florida Department of Financial Services              2015-2017
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3. EDUCATION  

High School:  Year Graduated:  
  Name & Location   

List postsecondary educational institutions or programs attended: 
 Name & Location    Dates Attended  Certificate/Degrees Received 

 

 

 

 

 

4. MILITARY SERVICE 

Are you or have you ever been a member of the Armed Forces?   Yes   No 

Date of Service:   

Branch or Component:  

Date and Type of Discharge:  

  

5. INTEREST/ACTIVITIES/COMMUNITY AND/OR CIVIC INVOLVEMENT? 

Are you currently or have you ever served on any City Volunteer Board or Committee?    Yes   No 
If yes, which Board 
or Committee?   

 

 
List any business, professional, occupational, civic, or fraternal organizations or community groups of which you 
have been a member during the past five (5) years.  

Name of Organization(s)  

 

 

 

 

6. QUALIFICATIONS FOR APPOINTMENT 

State your experiences and interests or elements of your personal history that qualify you for this appointment. 

 

 

 

 

 

EMT Instructor                 Flagler County School Board 2012- Present

Tuckahoe High School
2003

First Coast Technical College                                 2007-2008                         Firefighter Certificate
Dayona State College                                             2009-2010                        A.S. in EMS Management/Paramedic

Flagler College                                                        2010-2012                        B.S.  in Public Administration
Barry University                                                     2013-2014                        M.P.A   in Public Administration 

Palm Coast Professional Firefighters Local 4807;  Knights of Inferno Firefighter Motorcycle Club
Palm Coast Elks Lodge,   Knights of Columbus Council 17480

Local Bagpiper for civic events  (Paddy Piper)

Over the last four years I have served as President of the Palm Coast Professional Firefighters in which we 
negoiated with the City for a firefighter pension.  Over the course of time I have become knowledgeable
in Chapter 175, Florida Firefighter Municipal Pension funds.  Including learning about actuary assessments,
benefits, contributions, neighoring plans.   Through these past few years I have been educated by 
penions and labor profesionals on Chapter 175 pensions. 
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Have you received any degree(s), professional certification(s), or designation(s) related to the subject matter of this 
appointment? If yes, list below:    Yes    No 
 

 

 

 
Do you currently hold any office or position (appointive, civil service, or other) with any government entity? If yes, list 
below:        Yes    No 
 

 

 

 
Have you ever been elected or appointed to any public office? If yes, list below:    Yes    No 
 
Office Title   Date of Election or Appointment Term of Office Level of Government 

 

 

 

 
Have you or a business of which you have been an owner, officer, or employee, held any contractual or other direct 
dealings during the last four (4) years with City government, including the office or agency to which you have been 
appointed or are seeking appointment?   Yes    No   If yes, explain below: 
 
Name of Business             Relationship to the Business                                    Business Relationship to Agency 

 

 

 

 
Have you held or do you hold any occupational or professional licenses(s) in the State of Florida?   Yes   No 
If yes, provide the information below. If any disciplinary action (fine, probation, suspension, revocation, disbarment, 
etc.) has been taken against you by the issuing authority, state the type and date of this action.  
 
License/certificate Title & No.         Original Date of Issuance           Issuing Authority  Disciplinary Action/Date 

 

 

 

 

 
 
How do you believe that your education, experience, talents and skills will benefit the work of the Board or 
Committee and are you willing to act as a decision maker and not as an advocate, if required by law? 
 
 

 

 

Firefighter-Paramedic & Lieutenant from 2008-2015  & 2017-Present with the City of Palm Coast Fire Dept.

Florida EMT License              12/2006                            Florida Department of Health 
Florida Paramedic License    12/2009                             Florida Department of Health

Florida Fire Firefighter             2/2008                            Florida Department of Financial Services

As Former President and Vice President of Palm Coast Profesional Firefighters Local 4807, I have deeply researched
and become extremly knowlegable regarding Chapter 175 pensions.  I have worked with the IAFF and
Florida Professional Firefighters in being educated in all areas of Chapter 175 pension. 

N/A
N/A
N/A
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What is your understanding of the relationship of this Board or Committee to the City Council?  
 
 

 

 

 

 

7. REFERENCES – Please list three references (business and/or personal) 

 
 
 
Name, Address & Telephone Number 

 

 

Name, Address & Telephone Number 

 

 
Name, Address & Telephone Number 

 

 

My understanding that as a Board member of the Firefighter Pension Board is to exercise
fieducary responsability and act as a steward of good public trust with this publc entity.
My responsability to the City Council is to act in good faith, a good public steward and to
act as a trustee of this board. 

Jeff Atwater                 561-248-3170

Joseph Saviak               904-599-5678

Jerry Forte                        386-931-0224

My experience and education has led me to be a steward of public trust.  Appointment to this board requires
me to have a fieudicary responsability. 
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8. ACKNOWLEDGMENT 

 
 
If required by law, will you file a financial disclosure statement?     Yes    No 

 
 
I understand the responsibilities associated with being a member of a City Board or Committee and that I may be 
subject to financial disclosure laws and ex parte communications rules and that I will be subject to the Code of Ethics for 
Public Officers and Employees and City rules of conduct.  
 
 
I certify that I have adequate time to serve if appointed and that I will serve in accordance with the requirements of the 
Board or Committee to which I am appointed. 
 
 
Further, by executing this application below, I am authorizing City staff to perform a personal background screening, 
which shall include a general criminal records check and other checks relative to the board or committee for which I am 
applying. 

 
 
 
 
 

Signature  Date 

 
 
 

NOTE:  If you have questions concerning the duties and responsibilities of any of the above Boards 
or Committees please contact Virginia Smith. 

 
 
RETURN TO: Virginia Smith     PHONE: 386-986-2570 
    City of Palm Coast     
    160 Lake Ave.     EMAIL:  vsmith@palmcoastgov.com 
    Palm Coast, Florida 32164    WEBSITE: www.palmcoastgov.com 
 

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW. 

 
SUNSHINE LAW: The primary purpose of Government in the Sunshine Law is to assure public access to the 

decision-making processes of public boards and commissions. The Sunshine Law extends to 
discussions and deliberations as well as to formal actions taken by boards and commissions. 

 

Should you not be selected at this time, your application will be kept on file for consideration for six (6) months.  

Should you wish to be considered for another board, committee, or task force during that time,  

you must contact Virginia Smith and request reconsideration. 

02/22/2024
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VOLUNTEER BOARD AND COMMITTEE APPLICATION
Thank you for your interest in serving the City of Palm Coast. 

Your completion of this application is necessary so that the members of the City Council can thoroughly review each 
application as part of their consideration of your appointment.

Please be advised that background screening of all applicants is required. 

Résumés may be attached. 
Please check the Board/Committee/Council for which you are applying: 

Beautification & Environmental Advisory Committee* Planning & Land Development Regulation Board *
** ♠

Code Enforcement Board* Volunteer Firefighters’ Pension Fund Board*
Citizen’s Advisory Committee Bicycle and Pedestrian Advisory Committee

Residential Drainage Citizen Advisory Committee*
Flagler County Housing Task Force/Affordable Housing Advisory Council:

 Citizen from the City of Palm Coast representing essential services personnel
 Representative of residential home building industry

* Appointees must file a Financial Disclosure Form 1 at time of appointment and ANNUALLY thereafter with the Florida 
State Commission on Ethics. 

**Appointees will also serve on the Citizens’ Advisory Task Force

♠ Requires at least one board member to be appointed from EACH City Council District, when possible.

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW.

RE-APPOINTMENT   Yes     No

1. PERSONAL

Name: Paul E. Thorn E-mail address PaulEThorn@gmail.com

Residence Address: 36 Pershing Lane District #     1

City: Palm Coast State: Florida Zip: 32164

Mailing Address (If Different from 
Residence):

Home Phone 916.756.1533 Business Phone:

Date of Birth: January 24, 1972                  Place of Birth: Long Island, New York
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How long have you been a permanent resident of Palm Coast? 5 months

What year did you become a continuous resident of the City of Palm Coast? September 2023

List all places of residence for the last five years.

Address City & State From To

4439 Key Largo Drive                                                                                   Jacksonville, FL                                                                     9/2022                                   10/2023

1917 Boddington Trail                                            Port Charlotte, FL                                  5/2022                    9/2022
217 Chambord Way                                              Roseville, CA                                         5/2018                      5/2022

Are you a registered voter in Flagler County?  Yes  No

Have you ever used or been known by any other legal name?   Yes   No

If yes, explain:

Are you a citizen of the United States?  Yes  No

If no, explain:

If you are a naturalized citizen of the United States, date of naturalization: 

2. EMPLOYMENT HISTORY (A résumé may be attached at the option of the applicant) (If retired, please still list your previous occupation 
and employment history.) 

If retired, please list your occupation before retirement: See attached resume.

Occupation: Current Employer:

Current Business Address: 

City State Zip Phone #

List all of your employment history during the last five years. Include employers’ name, business address, type of 
business, occupation, or job title and period(s) of employment.
Employer & Address Type of Business Occupational Title Period of Employment

Have you ever been employed by any state, district, or local governmental agency in Florida?   Yes   No
If yes, identify the position(s), the name(s) of the employing agency and the period of employment. 
Position Employee Agency Period of Employment

Paralegal                               State Attorney’s Office                                                               6/22-12/22

Clerk                                     St. Johns County Clerk of Court                                                12/22 – 5/23
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Child Protective Investigator & Paralegal            Department of Children & Families                6/23-present

3. EDUCATION 

High School: Centereach High School, Centereach NY Year Graduated: 1990
Name & Location

List postsecondary educational institutions or programs attended:
Name & Location Dates Attended Certificate/Degrees Received

Golden Gate University, CA                                           2008-2010                          Master of Public Administration

St. Joseph’s University, NY                                             1998-2002                          Bachelor of Science

MTI College, CA                                                              2004-2005                         Associate in Arts

4. MILITARY SERVICE

Are you or have you ever been a member of the Armed Forces?   Yes   No

Date of Service: 4/1990 – 2/1994

Branch or Component: United States Marine Corps
Date and Type of Discharge: 
2/1994 Honorable

5. INTEREST/ACTIVITIES/COMMUNITY AND/OR CIVIC INVOLVEMENT?

Are you currently or have you ever served on any City Volunteer Board or Committee?   Yes   No
If yes, which Board 
or Committee? 

List any business, professional, occupational, civic, or fraternal organizations or community groups of which you 
have been a member during the past five (5) years. 
Name of Organization(s)

N/A

6. QUALIFICATIONS FOR APPOINTMENT
State your experiences and interests or elements of your personal history that qualify you for this appointment.
I served as volunteer firefighter from 1995-2003 and as a Fire Commissioner from 1999-2003. I believe that 
volunteer firefighters are an invaluable asset to any community, and I truly enjoyed being part of the fire service. I 
believe that my previous experiences as a firefighter and commissioner along with my passion for the fire service will 
serve my fellow neighbors of Palm Coast well. 
I have experience working collaboratively on a Board as an elected Fire Commissioner. I understand the intricacies 
of working together to achieve objectives and goals. 
I have experience in working with the New York State Volunteer Firefighters Length of Service Award Program 
(LOSAP) This program pays a benefit to volunteer firefighters.
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Have you received any degree(s), professional certification(s), or designation(s) related to the subject matter of this 
appointment? If yes, list below:   Yes   No
Master of Public Administration

Do you currently hold any office or position (appointive, civil service, or other) with any government entity? If yes, list 
below:   Yes   No

Have you ever been elected or appointed to any public office? If yes, list below:   Yes   No

Office Title Date of Election or Appointment Term of Office Level of Government
Fire Commissioner                       Elected  1/1/1999                                    5 years                Local

Have you or a business of which you have been an owner, officer, or employee, held any contractual or other direct 
dealings during the last four (4) years with City government, including the office or agency to which you have been 
appointed or are seeking appointment?   Yes   No If yes, explain below:

Name of Business            Relationship to the Business                                    Business Relationship to Agency

Have you held or do you hold any occupational or professional licenses(s) in the State of Florida?   Yes   No
If yes, provide the information below. If any disciplinary action (fine, probation, suspension, revocation, disbarment, 
etc.) has been taken against you by the issuing authority, state the type and date of this action. 

License/certificate Title & No.         Original Date of Issuance           Issuing Authority Disciplinary Action/Date
Certified Child Welfare Protective Investigator CWPI.0106918-P 8/21/23 Florida Certification Board

How do you believe that your education, experience, talents and skills will benefit the work of the Board or 
Committee and are you willing to act as a decision maker and not as an advocate, if required by law?
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My background, education, training, and experiences have prepared me to be a decision maker. As an elected Fire 
Commissioner, I served the citizens of my fire district. I was elected by the people to make the best decisions I could 
as it related to fire/rescue services. I was not an advocate for the firefighters, I was an elected representative of the 
citizens. 

What is your understanding of the relationship of this Board or Committee to the City Council? 

I understand that the Board act as decision makers and advisors to the City Council but does not set policy. I 
understand that the Board serves at the pleasure of the City Council and acts a sounding board for the citizens of 
Palm Coast. 

7. REFERENCES – Please list three references (business and/or personal)

Denise Downing 14229 Turning Leaf Drive Orlando, FL    407.376.8540
Name, Address & Telephone Number

Brenda Brower 6609 Sweet Gum Ct Citrus Heights CA 95610   916.335.2695

Name, Address & Telephone Number

Nicole Soto  6827 Ariel Drive Jacksonville, FL 32277    904.910.0064

Name, Address & Telephone Number
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8. ACKNOWLEDGMENT

If required by law, will you file a financial disclosure statement?   Yes   No

I understand the responsibilities associated with being a member of a City Board or Committee and that I may be 
subject to financial disclosure laws and ex parte communications rules and that I will be subject to the Code of Ethics for 
Public Officers and Employees and City rules of conduct. 

I certify that I have adequate time to serve if appointed and that I will serve in accordance with the requirements of the 
Board or Committee to which I am appointed.

Further, by executing this application below, I am authorizing City staff to perform a personal background screening, 
which shall include a general criminal records check and other checks relative to the board or committee for which I am 
applying.

         /s/ Paul E. Thorn 2/29/24

Signature Date

NOTE: If you have questions concerning the duties and responsibilities of any of the above Boards 
or Committees please contact Virginia Smith.

RETURN TO: Virginia Smith PHONE: 386-986-2570
City of Palm Coast
160 Lake Ave. EMAIL: vsmith@palmcoastgov.com
Palm Coast, Florida 32164 WEBSITE: www.palmcoastgov.com

ALL CITY BOARDS AND COMMITTEES ARE SUBJECT TO THE SUNSHINE LAW AND PUBLIC RECORDS LAW.

SUNSHINE LAW: The primary purpose of Government in the Sunshine Law is to assure public access to the 
decision-making processes of public boards and commissions. The Sunshine Law extends to 
discussions and deliberations as well as to formal actions taken by boards and commissions.

Should you not be selected at this time, your application will be kept on file for consideration for six (6) months. 
Should you wish to be considered for another board, committee, or task force during that time, 

you must contact Virginia Smith and request reconsideration.
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P a u l  E .  T h o r n
36 Pershing Lane

Palm Coast, FL 32164
(916) 756-1533

PaulEThorn@gmail.com

PROFESSIONAL WORK EXPERIENCE
State of Florida St. Augustine and Daytona Beach
Department of Children and Families 2023-present
Paralegal
Child Protective Investigator

 Conduct online legal research using commercially available research applications.
 Conduct factual research to assist with pending cases or investigations.
 Draft legal documents, including federal habeas procedural histories, discovery requests, witness lists 

and exhibit lists.
 Prepare exhibits for hearings, depositions, and trials.
 Organize documents and exhibits for review by attorneys.
 Coordinate service of process and subpoenas.
 Attend court proceedings and trials with attorneys and provide assistance as needed.
 Conducted investigations regarding allegations of abuse, neglect, abandonment and/or special conditions 

for children. Worked closely with law enforcement.
 Assessed danger threats, child vulnerabilities and caregiver protective capacities in order to determine 

whether a child is safe.
 Collected information through observation and interviews with the children, parents, relatives, 

neighbors, and other parties associated with the case, as well as analysis of criminal, past service history 
and other records.

 and other records.

St. Johns County Clerk of Courts and Comptroller  St. Augustine, FL
Family Law Court Clerk 2022-2023

 Loaded new cases into the case management system, processed paperwork for Family Court.
 Examined and processed electronic and paper documents.
 Attended court hearings and trials; swears in witnesses as requested by the court; provided assistance 

and prepared accurate court notes.
 Received, maintained and documented evidence; assist with evidence inventory control.
 Prepared and forwarded reports to internal and external agencies.
 Conducted research based on internal and external requests.

State Attorney’s Office, 4th Judicial Circuit of Florida
Paralegal – Special Victims Unit    Jacksonville, FL

2022-2022

 Conducted legal research, including compiling, analyzing, and summarizing legal opinions. 
 Examined legal instruments or other documents to ensure completeness and accuracy, as well as 

conformance to applicable laws, rules, precedents and office requirements.
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 Directly interacted with victims and witnesses of crimes throughout the course of cases.

Sacramento Superior Court Sacramento, CA
Jury Commissioner 2007-2021
Operations Manager
Operations Supervisor 
Paralegal 

 
 Planned, organized, coordinated, and directed the work of assigned sections of the Court.
 Supervised and evaluated subordinate supervisors; participated in and recommended

staff selections, promotions, and disciplinary actions; evaluated the need for and requested specialized 
training for supervisors and staff.

 Assisted in classification and compensation studies and HR investigations.
 Assisted in the development and implementation of organizational goals, objectives,

values, and policies; developed and implemented procedures and work standards for the sections.
 Coordinated section activities with other Court sections and divisions, outside agencies,

and concerned parties.
 Prepared and recommended long and short-term plans for assigned services and programs;

assisted in budget planning and administration.
 Monitored and evaluated program services; developed specific proposals to meet identified

goals and needs.
 Resolved difficult problems related to section activities and functions.
 Represented the section within the Court, with outside agencies, and concerned parties.
 Interpreted complex codes, laws, regulations, policies, and procedures and provided guidance

and assistance for staff and the public.
 Directed the preparation of a wide variety of records and reports regarding section

activities.
 Monitored legislative developments, evaluated their impact on service areas, and developed

recommendations to ensure compliance and effective service delivery.
 Provided administrative staff support for judicial officers as required.

Centereach Fire District Long Island, NY
Fire Commissioner          1999-2003
Firefighter          1995-2003

Fire Commissioner (Elected):
• Developed and oversaw the fire department’s resources and budget, ensured they had adequate equipment and 
technology to perform their duties.

• Assessed the effectiveness of fire/rescue operations and strategized with Fire Department Chief’s to improve 
the quality of emergency and non-emergency services to meet citizens' needs. 

• Responsible for Human Resources; including classification and compensation. 

Firefighter:
• Responded to fire and medical emergencies in accordance with department procedures. Drove apparatus, 
operated fire pumps, and auxiliary equipment. 
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E D U C A T I O N

Golden Gate University San Francisco, CA
Master of Public Administration, with Honors 2010

St. Joseph’s University Long Island, NY
Bachelor of Science, Organizational Management, 2003
Certificates in Human Resources and Leadership & Supervision

MTI College Sacramento, CA
Associate in Arts, Paralegal Studies (ABA Approved), 2005
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